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Election Judge Facts

Every year, Election Administrators across the U.S. train more than 1.4 million
citizens to serve as election judges.

Election Judges play a crltlcal role in the voting process!
OnElectonDay OAGAT SyQa NARIKG G2 OF
the hands oTHE ELECTION JUDGE!
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U There are not many jobs that go through as much change as the job of an election judge.
U Election judgemustbe aware of changes in statute or rules amad follow those changes.

There are few jobs as critical to our democracy as the job of an
election judge.




Election Judge Training

U Each election judge must attend training provided by the county election
office on even years before the primary election.

U9F OK Sf SOUAZ2Y 2dzRIS Ydzald 0S LINR JARS
Election Judge Handbaok

U Each applicable election judge should be provided with a copy of the
{ SONXB U I NBnif@nFBaloilVitiScEystems Procedures Guoidan
equivalent publication from the county election office.

Please direct questions to your county Election Administrator or the Secretary of Stz
Elections and Voter Services Divisiorsatelections@mt.gov



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://mtgov.sharepoint.com/sites/sos_mtvotes/Documents/Forms/AllItems.aspx?viewpath=%2Fsites%2Fsos%5Fmtvotes%2FDocuments%2FForms%2FAllItems%2Easpx&id=%2Fsites%2Fsos%5Fmtvotes%2FDocuments%2F2020%2Duniform%2Dballot%2D%26%2Dvoting%2Dsystems%2Dprocedures%2Dguide%2Epdf&parent=%2Fsites%2Fsos%5Fmtvotes%2FDocuments
mailto:soselections@mt.gov

Election Judge Training is divided into nine categories

1. Before Polls Open

2. Election Day

3. DisabilityAssistance

4. Closing the Polls

5. General Counting Procedures

6. HandCounting Ballots

7. Machine Tabulating

8. Special Situations

9. Quiz

A This training is provided to supplement local training,
the Election Judge Handbqgand theUniform Ballot &
Voting Systems Procedure Guide

A It takes approximately one hour to complete and
Includes a quiz at the end.

A Election judges are encouraged to review this training
presentation before each statewide primary and
statewide general election.

*

Updated 3/10/2021



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://mtgov.sharepoint.com/sites/sos_mtvotes/Documents/Forms/AllItems.aspx?viewpath=%2Fsites%2Fsos%5Fmtvotes%2FDocuments%2FForms%2FAllItems%2Easpx&id=%2Fsites%2Fsos%5Fmtvotes%2FDocuments%2F2020%2Duniform%2Dballot%2D%26%2Dvoting%2Dsystems%2Dprocedures%2Dguide%2Epdf&parent=%2Fsites%2Fsos%5Fmtvotes%2FDocuments

Before Polls Open

U Check the voting equipment, make sure gasup, plugged inproperly sealedand
ready for use.

U Check ballotso make sure that they are the correct ballots for your precinct and
that ballots are correctly numbered.

U Chief Judge or Ballot Judge will vesfyiot Certification Repowith ballots
delivered to polling place and will verify and update the ballot seal log and the
voting system seal log.

Notify the Election Administrator imnmediatélyyumber of ballots delivered does not
match the number on Ballot Certification Report.

Call your county Election officemediatelyif you are missing any supplies.


https://sosmt.gov/elections/official-forms/#ballot-reconciliation

Chain of Custody
and Security Seal

Log (page 1)
This form must be

used to track the
chain of custody
of ballots and
media, and to
track security
seals.

Part 1 filled
out by election
administrator
before
delivery to

polling place.

Part 3 to be
filled out by chief
judge before
transport back
to election
office.
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For the purpose of showing the control, transfer, and disposition of ballots and election materials during
an elacuon. Security seals, when removed, should be placed on the attached security seal log

Blection Date:
Poliing Place:

administrator)
Election Matenal Type.

Part 1- Materials preparad at election office to be
delivered to polling place (completed by election

[Security Seal Senal & |

Part 2: Materials received at polling place (completed by
poliing place manager before polls open)

Election Matenal Type. [ SEcunty Seal Senal . |

onciure ection

3iGroture of Witness

Dcte

Part 3: Materials leaving polling place (completed by
election judge or polling place manager after polls

Security Seal senal &

Signcture of Witness

Octe

Signoture of Blection Administrotor | Dote

Signature of wWitness Date

NOTE: iF EARLY PICK-UP OF BALLOTS, THIS FORM MUST ACCOMPANY BALLOTS TO COUNTING LOCATION. A SECOND
FORM SHOULD REMAIN WITH SEALED BALLOT CONTAINER YO BE COMPLETED FOR THE NEXT OR FAINAL TRANSPORT.

Part 2 filled out

by chief judge
before polls
open.

Part 4 to be
filled out by
election
administrator
upon return to
the election
office.



Removed Seal

Saal Location

Seal Number Removed

Reason For Ramoval

Date

Initials

Security

Seal Log
(page 2)
Place
used

security
seals |
here, log

seal
numbers—

m
)

[
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Before the Polls Open

U PostPolling Placeigns outside the polling place in conspicuous
locations.

‘ POLLING PLACZOTE HERE

U PostPrecinctsigns inside the polling place in conspicuous locations
to direct the voter to the correct precinct.

mmm) PRECINCT # 21

U Check the Register to make sure it is the correct register for your

precinct. '

Updated 3/10/2021




Before the Polls Open

U Using the list provided by the election office, mark the Register for
any voter who was issued an absentee ballot after the Register was
printed.

U All voters issued absentee ballots prior to printing the
Register will be marked absentee.

NOTE:Voters marked Absentee must vote a PROVISIONAL BALLOT if they sh
up to vote at the polls and do not have their original ballot!

U Post the list of Absentee votdrsaconspicuougocation.

Updated 3/10/2021



BALLOT INTERFERENCE PREVENTIBIRAACT

(1335702, MCA[Enforcement of the Ballot Interference Prevention Act is currently enjoined)

The Montana Ballot Interference Prevention Act (BIPA) was approved by voters in the November 2018 General Election. The
Act limits who can collect and convey a ballot belonging to another person. Election officials and those authorizewtto trans
US mail are exempt from the act. Certain people with a relationship to a voter may collect and convey ballots. Hovgever, tha
limited to a total of six ballots per electio voter may convey their own ball d does not need to sign the BBJPA regis
form if no other ballots are delivered at t '

Persons defined in BIPA that can cony
1. Acquaintance an individual know

2. Caregiveg an individual who provides m
institution, hospice facility, assisted livin
facility, or adult foster care home.

3. Family membaer an individual
4. Household membeyan individua
Accepting conveyed absentee or late registration ballots at the polls

1. Have the person who collected and is conveying the ballot(s) fill out and sign the BIPA registry form. A persbio isiimite
ballots besides their own for each election.

nce to the voter in a residence, nursing care
sidential care institution, adult dagrbealth c

doption, or legal guardianship.
voter.

es at the same reside

2. Process the ballot as you would any other absentee or late registration ballot.

Updated 3/10/2021


https://www.leg.mt.gov/bills/mca/title_0130/chapter_0350/part_0070/section_0020/0130-0350-0070-0020.html

BIPA Q&A: (Print and keep a copy at the polling place)
Q:Do election judges need to confirm the identity of the ballot collector using ID?

A:No, confirming the identify of a ballot collector is not required of the judge by statute.
Q:Do election judges need to confirm the data and enforce the completeness of the form?

A:No, election judges are not responsible for enforcing the statute. Election judges should discuss the required infatimidtgon w
person completing and signing the registry form. If a person insists on turning in an incomplete form or providing mthemnatige
knows is not correct, the official should still accept the form and ballots and let the chief judge or Election Adningsivator

Q: Can election judges reject ballots convey m in violation of tdelsik f BaidNAROGIAZ2Y X aEdghME (K
registry, or the ballots are simply dropped on just leavin

A:No, the election judges should sti
otherwise submitted to their polling place
Administrator.

. They should process them the sdvaédotgay a:
ort such incidents to their chief judgieror Ele

Q:Is the sixallot restriction cumulative?

A:No, the sixballot restriction is per
their own ballot.

convey up to six ballots per eleitibonrica

Q:Do election judges need to post informatio out the ballot collection restrictions’at drop boxes?
A:This is not required under statute; however, we encourage election officials to post this information at any locatiow bedefsi

QC2NJ aOKz22f SftSOlA2ya |yR LIS2LX S RNRLILAY3IA ot 20athesEol digirict
or county election office?

A:No. The exception is if the principal is a designated election official. Otherwise, a principal may only collectisiobalbes
limitation is exceeded.

Q:If an underage child brings a ballot in to drop off for a parent, can we accept it?
A:Yes, a child is a relative and the statute states a relative can drop off a ballot.



Before the Polls Open

Set up the Precinct Table to include the following items:
Precinct register and poll book
Ballots and official ballot stamp & ink pad

Sealed ballot containers including unvoted ballot
container for primary election, and stub container.

Secrecy sleeves
Voter Registration forms
Forms includingPolling Place Elector Iform

Provisional envelopes and provisional ballot
container

A Voter Information Pamphlets if applicable
A Other supplies as directed by Election Administrator

To To Do o Do Do Do

Set up the polling place

MONTANA VOTER INFORMATION

This information must be publicly posted
in each voting station and elsewhere
in each polling place on Election Day.

HELP AMERICA VOTE

ACT AND STATE LAW

VOTING INFORMATION
REQUIREMENTS:

Date and Time of
Election:

ID; under state law, all other voters
are required to show ID as well.)

This ID can be any current
photo ID that shows your name
(for example, a driver’s license,
school ID, state ID, or tribal
ID) or a current utility bill, bank

it heck, voter

Voting Instructions:

When you enter your polling place,
an election judge will greet you,
ask your name, and determine
whether you are registered to
vote in that precinct. He or she will
also ask you to show ID. (Under
federal law, all mail-in registrants
and first-ime voters must show

Set up aMontana Voter Informationotice in each booth.

Post theWarning Noticeén a conspicuous location.

pay
confirmation notice, government
check or other government
document that shows your name
and current address.

If you forget your ID, you have
many options. You can return
to the polls when you have it, or
fill out a polling place elector ID
form, or vote a provisional ballot,
which will be counted if your
identity can be verified.

After you have shown ID and
your eligibility to vote has been
verified, you will sign the register
and be provided an official,

WARNING

The secfions of law printed below list specific conduct or asfians which may cause an elector to be subject to criminal prosecution. This is not infended to
b 3 camplte printing of all laws pertsining to election violations. By law, this warning nofice must fcuous plsces in the polli

INFORMATION ON STATE LAWS
REGARDING PROHIBITIONS ON
ACTS OF FRAUD AND

MISREPRESENTATION:

13-35-201. Electors and ballots. (1) An
‘slector may not show the cantents of his
baliot to anyone afier it is marked. No elector
may place any mark upon the ballat by which
#may b identified a5 the one vated by him.

(2) An elestor may not receive a ballot
#rom any persen other than n election judge
and may not vote any baliot except one
received from an election judge. No person
atherthan an slsction judge may deiiver
ballat to an electar.

} N persan may sclicit an slector o

show his ballat afier t is marked

(4) An elecior who daes not vote a
baliat delivared to him shall, sefors leaving
th pelling place, retum the balletto an
slection judge.

13-35-202. Conduct of election officials.
and election judges. An election officer or
judige of an eleciion may not

(1) depositin a ballot bax 3 paper baliot
that is not marked as official

(2) examine an elector’s balot before
putting the ballot in the ballat box

(3) lock at any mark mads by the
slector upon the ballot;

(4) make o place any mark or device
‘on any ballat with the intent fo asceriain how
the elector has voted;

(5 allow any individual cther than the
elecior to be present at the marking of the
ballt except as provided in 13-12-118 and
1312118 or

(6) make a false statementin &
ceriificate regarding affirmation

13-35-206. Injury to election equipment,
materials, and records. A person is guitty
of criminz| mischisf or tampering with puslic
records and information, as appropriate,
and s punishable as provided in 45-5-101
or 45.7-208, as appiicable, whenever the

n

(1) prior to or on election day, knowingly
defaces or destroys any list of candidates
posted in accordance with the provisions. of
the law:

(2) during an election

(2} removes or defaces instructions for
the voters: or

(B} removes or destroys any of e,
supples o other conveniences placed in the
ating station for the purpose of enabiing a
voter to prepare the vater's ballot:

(3) removes any ballots from the poling
place hefore the closing of the pols with
the purpose of changing the result of the
election:

(4) carties away or destroys any poll
fists, checklists, baliots, ballot boxes, or cther

equipment for the purpase of disrupting o
invalidating an election;

(5) knowingly detains, mulstes, aters,
or destrays any election retums:

(8) mutilates, secretes, destroys, or
siters elecion records, except as provided
by law;

(7) tampers with, disamrangss, defaces,
injures, or impairs a vating system with the
intent to alter the outcome of an electicn;

(8) mutitates, injures, or destroys @
ballot or spaliance used in connaction with 3
voting systen; ar

(8) fraudulenty defaces or destroys a
declaration or certificate of nomination

1335211 Electioneering — soliciting
information from electors. (1) A person
may not do any electionesring on slection
day within any poling place or any buikding
in which an electian is being held or within
100 feet of any enrance to the building in
which the palling place is lcated, which aids
o promotes the success or defet of any
candidate or ballotissue o be vated upon at
the slection.

(2) A parson may not buy, sell, give,
wear, or display at or about the polls on an
election day any badge, button, or cther
insigria which is designed o tends to aid
o promote the success or defeat of any
candidate or balotissue to be woted upon at
he slection.

(3] Apersan within & poling glace or any
buiding in whish an elestion is being held may
not salicit from an elector, before or afer the
elector has marked a baliot and retumed ftto
an election judge, informaticn as to whether
the elector intends to vote or has voted for or
against a candidate or balot issue

13-35-214. lllegal influence of voters. No
parson, directy or indirecily. by himssff or
by any other person on his behal, far any
election, to or for any persen on behalf of
any elactor or to or for any person, in ardar
o induce any eizctor to vote or refrain from
voting or to vote for or against any particular
candidate, poltical party ficket, or baliot
issue, may:

(1) gwve. lend, agree to give or lend,
offer, or promise any maney, iquor, or
valuable consideration or promise or
endeavor to procure any mansy, liquor, o
valuable consideration;

(2) promise o appaint ancther person
o promise o secure or aid in seeurin
the appaintment nemination, or election
of another persan to & public or private
pasition or employment or to  postion of
hanar, tnust. or emelument, in order to 3id or
promate his nomination or election, except
that he may publicly announce or define
what s his chaice or purpas in relation to
an election in which he may be called to take
part, if glected.

13-25-217. Officers not to influsnce voter,
No offices, while acting in his official capacity.
may, by menace, reward. or promise of
reward, induce or attempt to induce any
elector to cast a vote cantrary to his ariginal
intention or desire.

13.35.218. Coersion or undue influence
of vaters. {1) No persan. dirscty or
incirsctly, by himself or sy ather person in
is banal, in oroer to induce or campl a
person to vote or refrain from wating for any
candidate, the ticket of any poiitical party, or
any ballat issue before the people, may:

(3) use or threaten to use any force,
coercion, vidlence, restraint, or undus
influence against any person: or

(b inflict or threaten to inflict, by himself
ar any other persan, any temporal or spritual
injury, damage. harm, or loss upan or against
any person

(2) No person wno is 3 minister,
praacher, priest. or cther church officer
or who is an officer of any corparation ar
arganization, religious or othenwise, may,
other than by public speach or print, urpe,
persuatle, or command any vater to vote
or refiain fram woting far or against any
candidate, poitical party ficket, ar ballot
issue submited to the people because
of his refigious duty or the interest of any
corporaton, church, or other organization

(3) No person may, by abduction,
duress, or any fraudlent contrivance,
impece or prevent the fres exercise of fie
franchise by any vater at any election or
thersby compel, inducs, or praval upan any
elestar to give or to refrain from giving his
vote st any eleciion.

{4) Mo person may, in any manner,
interfere with a voter lawfully exercising his
right to vota at an electon so as fo prevent
the election from being fairly held and
Iawhully conducted.

(5) No parscn on election day may
absiruct th doors or enries of any poling
place o engags in any soiiciatin of a vater
within the room whers votes ars being cast
ar slsawhers in any manner which in any
way interferes with the slection process or
absiructs the acoess of voters 1o or fram the
polling place.

INFORMATION ON FEDERAL LAWS
REGARDING PROHIBITIONS ON ACTS

OF FRAUD AND MISREPRESENTATION.

Faderal autharities may become invalved in
slection raud or misrepresentation issues
when 3 state prosecutor asks for federal
assistance or when allegations arise that
criminal vote fraud has oceurred in a federal
election. If you have infarmation about vote
fraud, contact the nearest office of the FEI ar
your local UL.S. Attomey's office.


https://sosmt.gov/elections/official-forms/#polling-place-forms

Before the Polls Open
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i Make sure the AutoMARKis set up, plugged in, turned on and that the
keys are removed and in the possession of the designated judge.

U Ensure the AutoMARK s set up so voting can be donephivate with a
privacy shield around the screen.

U Insert the media card if it has not already been installed by the Election
Administrator.

AutoMAREK :

Place numbered seal over the media door and recordséalnog


http://sos.mt.gov/elections/officials/forms/index#384234575-voting-system-and-security-forms

Before Polls Open

AutoMARK (continued)
U Run several test ballots through the machine and verify the machine is

marking the ballot correctly.

NOTE: MAKE SURE STUBS ARE REMOVED BEFORE BALLOT IS INSERTED INTO THE AUTOI

u

Throughout the day, a designated judge is responsible for periodically

checking theAutoMARK by running a test ballot through it.

If there are problems with the AutoMARK contact the Election
Administrator immediately.

Refer toAutoMARK troubleshooting section in thelection Judge
Handbook Judge Handboor thesosmt.gowebsite.

If the issues are not resolved see if there is a backup Auto AR lable,

or if there is another polling place a voter may go to vote on a functioning
AutoMARK .



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://sosmt.gov/

Before the Polls Open
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U Make sure the ExpressVote® is set up, plugged in, turned on and the keys
are removed and in the possession of the designated judge.

U Make sure the ExpressVote® is set up so that voting can be qunaiq
and that there is a privacy shield around the screen.

U Insert the media card if it has not already been installed by the Election

Administrator.

EXxpressVote®:

Place numbered seal over the media door and recordsgéalog


http://sos.mt.gov/elections/officials/forms/index#384234575-voting-system-and-security-forms

Before the Polls Open

ExpressVote@ontinued)
U Run several test ballots through the machine and verify the machine is marking

the ballot correctly.
U Throughout the day, a designated judge is responsible for periodically checking

the ExpressVotefsy running a test ballot through it.

U If there are problems with thExpressVote®@ontact the Election Administrator
iImmediately.

U Refer toExpressVote®oubleshooting section in thelection Judge Handbook
found on thesosmt.gowvebsite.

U If the issues are not resolved see if a badkxgressVote® available, or if
there is another polling place a voter may go to vote on a functioning
ExpressVote®.



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://sosmt.gov/

Before the Polls Open

The Election Administrator may provide a manual or
specialized training for each type of judge/board (if
applicable; not all counties use all types of judges/boards.
Below is a sample of different types of judges/boards:

Ballot Judge Resolution Board

Poll Book Judge Write-In Board

Register Judge Absentee Board
Provisional Judge Tabulating/Counting Judge

U Review thezlection Judge Handboakd specific County
Manual (if provided).

UwS JA S @olliigkeBice &ituatichs A y Of dzRS R
Judge Handbook.



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://sosmt.gov/elections/judge-training/

Election Day at the Polling Place

Opening the Polls:

U The Chief Election Judge or Polling
Place Manager will proclaim the
opening of the pollaloudat the
time set for opening.

U Polls in Montana must open at
/.00 a.munless the polling place
hasfewer than 400 voteran
which case imayopen at noon.

Updated 3/10/2021




Election Day at the Polling Place

U These duties are prescribed by the Election Administrator and may
Include the following:

1. Swear in other judges in precinct/polling place

Check seals on voting equipment

Verify and sigBallot Certification Repoform

Direct placement of instructions and signs

Monitor traffic flow, supplies, and troubleshoot if necessary
Periodically check booths and equipment

Updated 3/10/2021
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https://sosmt.gov/elections/official-forms/#ballot-reconciliation

Election Day at the Polling Place

Photo (Z nrollment No.: 000
hocatEd ) Abatgpi sith 05/02/1957
ere rf f‘ ~ .
Issued: 03/08/2006 John iy @‘*og'f e RQQISter JUdge
G, 1234SomewnereRén, J% U Ask elector to see Identification (ID). ID caa g
Anywhere WAanggm.A, LIK2U02 L5 2NJ OSNII AY 2 O«
B otine Pk name and current address.

U The elector may state their name and current addres
to assist the Register Judge in finding their name in t
register. o o

UCKS wSIAAaUSNI WdzRIS a K2 dz
name loud enough tbe heard by poll watchers.

U Appropriate ID Is: ] o
u!' ye LIK2u02 L5 gAUGK St SC
it K2uz2 L5 R2Sa yz2u KI @S

license.

U Please refer to th&lection Judge Handbofor
s o, v additional ID options and information.



http://images.google.com/imgres?imgurl=http://content.costco.com/Images/Content/Product/RenewOnline_L.jpg&imgrefurl=http://www.costco.com/Browse/ProductSet.aspx?Prodid=24743&usg=__scyzjGiR52X0qgJxDInWsqvpskk=&h=300&w=300&sz=19&hl=en&start=15&um=1&tbnid=RakxLL77xqwN0M:&tbnh=116&tbnw=116&prev=/images?q=costco+identification&hl=en&um=1
https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf

Election Day at the Polling Place

Register Judg@&ontinued)

U Appropriate I3 if the elector does not have a photo ID:

a) They may present a current utility bill, bank statement, paycheck, notice of
confirmation of voter registration, government check, or other government documer
that shows the elector's name and current address.

NOTEIf the address on the ngphoto ID is different than the address in the
Register, the elector should fill out a new Voter Registration applichhen/oter
mayvote one last time at the precinct of the old address

u If the elector does not have a photo ID or one of the documents specified:
a) Offer thePolling Place Elector farm (may be handled by Provisional Judge):

b) If they fill outPolling Place ElectorD2 NY' X OF f f (GUKS Sf SOUA 2
License # or partial Social Security #.

c) If the number is verified, the voter may voteegularballot (voter retains form).



https://sosmt.gov/elections/official-forms/#polling-place-forms

Election Day at the Polling Place

Register Judggontinued)
U Locate elector in Register.
U Have elector sign the Register on the designated line.

NOTEIt is important to make sure the elector signs the register in the correct space. If ti
elector signs in the wrong space and this is not discoveredptaggot get appropriate

voting credit.
ULF O0KS SftSO02NXa yIYS R2Sa y2a | LWLISH
Provisional Judge, depending on county procedures):

a) Check the countywide VR list to see if the elector is in the wrong precinct or ¢
the election office to see if they can determine why the elector is not listed.

b) If the elector says they registered with the Motor Vehicle Department (MVD),
OFff O0KS StSOiGAzy 2FFAOS IyR (KS&
Office (SOS).

U If it is confirmed that the elector was erroneously omitted from the Register, have t
elector sign theéCertificate of Erroneous Omissifonm and have them sign the
Register. Attach the form to the Register, then issue a regular ballot.



https://sosmt.gov/elections/official-forms/#polling-place-forms

Election Day at the Polling Place

Register Judgg&ontinued)

u If the elector chooses not to fill out tik®lling Place Elector,l@r if the
Information on the form is not verified, send the elector to a Provisional Judc

a) Elector votes a provisional ballot and has until 5:00 p.m. the day after t
election to provide a verifiable ID to the election office (or postmarked 1
later than the day after election day).

U If the register indicates the elector Is provisionally registered, it means the IL
number provided at the time of registration could not be verified. Send the
elector to the Provisional Judge to fill olR@ling Place Elector f@rm.

a) If the ID numbecan be verifiedby the election office, the elector goes
pack to the Register Judge, signs the register and voegikarballot.

b) If the ID numbecannot be verifiedthe elector votes a provisional ballot
and has until 5:00 p.m. the day after the election to provide a verifiable
D to the election office (or postmarked no later than the day after

election day).



https://sosmt.gov/elections/official-forms/#polling-place-forms
https://sosmt.gov/elections/official-forms/#polling-place-forms

Election Day at the Polling Place

Poll Book Judge
! FOSNI 0KS wSIAAGSNI WdzRIS KIFa LINPOS&aa:
Poll Book beside the appropriate ballot number provided by the Ballot Judge.
u EnsEre that the number on the next ballot stub is the same as the number in the F
ook.

u If a ballot number is missing from the ballot, or if the ballot is voided, clearly note tl
fact in the Poll Book.

U At the end of the day, the Poll Book must be reconciled to the number of ballots
Issued using th8allot Reconciliation Repgso it Is important to pay close attention
to the ballot numbers.

U If there is early pickup of ballots for counting, additional poll books will be needed.

a) Make sure you start subsequent poll books (after early pickup) on the correc
numbered line.

b) Make sure all judges sign the poll book(s) before each pickup.

c) Complete appropriate portion of tHeallot Reconciliation Repdoéfore turning
poll book over to counting judges.



https://sosmt.gov/elections/official-forms/#ballot-reconciliation
https://sosmt.gov/elections/official-forms/#ballot-reconciliation

Election Day at the Polling Place

Ballot Judge
U Give next ballot # to Poll Book Judge.
U Stamp the ballot with thefficial ballot stamp
a) Make sure no part of the stamp appears on the stub.

U Demonstrate to the elector the procedure to place voted ballot in secrecy sleev
U Instruct elector to return voted ballot to the appropriate judge.
U When elector returns with ballot, remove stub from ballot and place in stub box

U Place voted ballot into ballot box in a way that ensures that no part of the votec
ballot is visible.

U Primary Electian

U The elector is given one ballot for each Party.
1. Make sure the stub numbers on each Party ballot match.

2. Instruct the elector to vote onlgnet | NI1 é Q& o f € 2 (0 6
party ballots to you, designating which ballot is the voted ballot.

NOTE: The unvoted ballot goes in the stub box or in the unvoted ballot box,
depending on your setp.



Election Day at the Polling Place

Ballot Judgécontinued)

U Spoiled BallotIf an elector spoils or damages the ballot, a new ballot must be
provided to the elector upon reguest.

Noter no stickers or labels may be placed by an election judge on the ballot; a new ballc
must be issued.

¢ KS t2ff . 221 WdIzRIS Ydzad 6S y20ATFTASR
. 221 FYR SYUSNI UKS @Q20SNXa ylYS gAUK
At KS St SOU 2 Npoied 2 &fyR UKNMA @E8R2d f SR ol £ f 2

g Nhgpciledd 2y UKS a(dzmo
AcKS aLIR2Af SR oFlff20 akKz2dzZ R 6S LJ I OSRK
deposited in the designated container, and the spoiled stub should be placed ir

the stub box or other designated container. (If using precinct counters, the spoi
ballot should go in the stub box)



Election Day at the Polling Place

Ballot Judge (or Precinct Counter Judge)
U Receive ballot from the elector then remove stubs.
APlace the stubs into a stub container or designated container.

U If using a precinct counter, instruct the elector to insert the ballot into the
precinct counter.

1) Instruct elector to watch the number on the scanner change to ensure that
ballot was accepted.

2) Assist elector if the scanner reports an error.
a) See M100 or DS200 Troubleshooting sectidfiantion Judge Handbaok

u52 yz2a f221 Fd UKS SfSOuz2NXa ol tf:



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf

Election Day at the Polling Place

Provisional Judge

U The Provisional Judge is responsible for assisting voters who are required to vote
provisional ballot in filling out thiérovisional Ballot Envelape

U The voter did not have appropriateMDen appearing to vote, and either chose not
to use the Polling Place Elector ID form, or if they useBdheg Place Elector ID
form the ID number provided could not be verified by the election office; or

U The voter appears in the register as having been issued an absenteeoballot

U The voter does not appear in the register but claims to have registared
registration cannot be verified by the election office (in this case the voter may
alternatively late reqgister at the election office); or

U The voter's registration has been challenged
U If elector does not have J|Bxplain the option to use tHeolling Place Elector farm.
ALF L5 ydzYoSNI Ad OSNAFASR 0é SftSOGA?Z2
form and elector back to Ballot Judge to vote a regular ballot.



https://sosmt.gov/elections/official-forms/#provisional-voting-and-id-forms
https://sosmt.gov/elections/official-forms/#polling-place-forms
https://sosmt.gov/elections/official-forms/#polling-place-forms

Election Day at the Polling Place

Provisional Judgeontinued)
U If elector cannot provide ID number, or if the number cannot be verified:
1) Provide elector witlProvisional Instructiorand review instructions with them.
2) Assist elector with filling out tHerovisional Checklish the Provisional Ballot
Envelopeand fill out the election judge portion.
3) Send elector back to the Register Judge with the Provisional Ballot Envelope
order to complete the process and be issued a ballot.
U If elector has been issued an absentee balhat claims that it was not
received, was lost, or destroyed:
1) Provide elector witlProvisional Instructiorand review the instructions.
2) Assist elector with filling out therovisional Ballot Envelagpgou will fill out the

Election Official section(s).
3) Send elector back to the Register Judge with provisional envelope to comple
the process and be issued a ballot.



https://sosmt.gov/elections/official-forms/#provisional-voting-and-id-forms
https://sosmt.gov/elections/official-forms/#provisional-voting-and-id-forms
https://sosmt.gov/elections/official-forms/#provisional-voting-and-id-forms
https://sosmt.gov/elections/official-forms/#provisional-voting-and-id-forms

Election Day at the Polling Place

Provisional Judgeontinued)
U If elector is being challenged by another elector:
Alf challenge cannot be resolved immediatsle Challenge sectionE&ction
Judge Handbogk
1) Provide elector witlProvisional Instructiorand review the instructions.

2) Assist elector with filling out the elector portion of fAvisional Ballot
Envelopeyou will fill out the Election Official section(s).

3) Send elector back to the Register Judge with provisional envelope to
complete the process and be issued a ballot.
U Make sure elector has completed all provisional materials and has signed the
Provisional Ballot Envelope

U Make sure Ballot Judge returns voted provisional ballots to you to place in contain
markeda | YOSNATASR t NBGAaAZ2y It . 1tt20 [ 2



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://sosmt.gov/elections/official-forms/#provisional-voting-and-id-forms
https://sosmt.gov/elections/official-forms/#provisional-voting-and-id-forms
https://sosmt.gov/elections/official-forms/#provisional-voting-and-id-forms

Provisional Ballot Cover Sheet/Outer
Envelope

Provisional Judge assists electc‘
filling out this portion of the

envelope; make sure elector signs this
section.

Provisional Judge fills out
this section, signs and gives to elector
to take back to the Register judge.

This section is completed
by an election official when
resolved.

Provisional Ballot Cover Sheet/Outer Envelope

ENVELOPE TO BE FILLED OUT AT POLLING PLACE OR ELECTION OFFICE B ELECTION JUDGE/OFFICIAL AND ELECTOR AND PROVIDED TO ELECTION ADMINISTRATOR
WITH POLLING PLACE MATERIALS

PART 1: TO BE COMPLETED BY ELECTOR:

PRINTED NAME: FORMER NAME IF APPLICABLE

MONTANA DRIVER'S LICENSE OR STATE ID NUMBER:

If you DO NOT have a Montana Driver's License number, provide last four digits of your Social Security number

Date of Birth: Phone Number(s):

Residence Address (address/city/zip):

Additional information if any regarding your voter registration that would help resolve the provisional ballot

| (signature of elector) swear or affirm that | am eligible to vote in this election and precinct, that all of the information | provided on
this form is true to the best of my knowledge and belief and that | am aware of the penalty for false swearing.

PART 2: TO BE COMPLETED BY ELECTION JUDGE/OFFICIAL: PRECINCT/WARD/DISTRICT NAME/#

Elector was instructed to cast a provisional ballot for the following reasons: (check alf that apply)

[0 Name not in official register and not erroneously omitied [ Register indicates provisionally registered, which could not be resolved

[ Blector caims registration with Motor Vehicle Divisionor - [ Elector affirmed that absentee ballot was not received, of was spoiled, lost or destroyed
other government agency, which could not be confrmed [ Elector's identfication was insufficient

[ Elector failed to sign register [ County-to-county |ate registration in election office
[ Elector failed to sign absentee ballot envelope [] Precinct-to-precinct late registration in elecfion office
[0 Elector's absentes signature was not verified O oOther

[ Elector's right to vote was challenged

ELECTION JUDGEELECTION OFFICIAL SIGNATURE: DATE:

PART 3: TO BE COMPLETED BY ELECTION OFFICIAL RESOLVING PROVISIOMAL BALLOT:

Elector registered in Precinct/Ward/District Name/# Voted in Precinct/Ward/District #

Voter ID¥

Provisional Ballot Accepted: Yes C] No :

Reasons Ballot Accepted: (circle all that apply) Reasons Ballot Was Rejected: (circle olf that apply)

Name omitted from register in error Mot registered: [circle, if applicable: canceled/ wrong precinct, district,
ward / wrong county)

Mator Vehicle or other government agency error Megtor Vehicle or other government agency has no record of registration

Elector provided signature Elector never provided signature

Elector signed absentee ballot envelope Elector never signed absentee ballot envelope

Elector’s absentee signature was verified Elector’s absentee signature was never verified

Challenge resolved in challenged elector’s favor Challenge resolved in challenger's favor

Provisional registration was resolved Provisional registration was not resolved

Absentee ballot not received Absentee ballot received and accepted

Elector provided sufficient identification Elector never provided sufficient identification

Confirmed that county-to-county late registrant did Confirmed that county-to-county late registrant voted in prior county

not vote in prior county

Confirmed that precinct-to-precinct late registrant did Confirmed that precinct-to-precinct late registrant voted in prior precinct

not vote in prior precinct

Other: Other:

Processed by Date processed for resolution ______Date voter netified,

Updated December 20, 2016


https://sosmt.gov/Portals/142/Elections/Documents/Officials/Provisional-Ballot-Cover-Sheet-Outer-Envelope-12-20-2016.pdf?dt=1523478958506

Election Day at the Polling Place

Provisional Judgeontinued)
u If trrl]e elector resolves the provisional ballot in time for counting on election
nignt:
1) Retrieve the provisional envelope from the unverified container and mark
the envelope to indicate that the ballot was resolved.
2) Sai\ée the envelope to the elector and send the elector back to the Ballot
udge.
3) Ballot Judge instructs the elector to enter booth and remove ballot from
provisional envelope.
U Ballot Judge will place in the ballot box or the elector will place ballot in a
precinct counter.
U Provisional envelope will be placed in container magkedS NJA FA SRt
FEf 20 2V U0F AY SNIE



Election Day at the Polling Place

Absentee Voters at the Polling Place

U A voter with an absentee ballot should be allowed to drop the ballot off on election
dayat any polling place in the county

U An absentee ballot dropped off at a polling place other than the one in which the
elector appears on the register must be:

ADelivered to the election office for signature verification and tabulation if
tabulation of absentee ballots is done at a central location.

ADelivered to the election office for signature verification and then to the
correct precinct if all counting is done at the precinct location.

U An absentee ballot being dropped off at the polls that is not in the absentee signat
envelope must be placed in an absentee signature envelope and must be signed |
the voter.

U If multiple ballots are dropped off, any ballots with no envelope, or unsigned
envelopes must be treated as provisional until the elector resolves the issue.



Election Day at the Polling Place

Other Polling Place Activities

U See theElection Judge Handbgand thedt 2 f £ 2 F U OKSNE | YR
D dzA R $he appendix of th&lection Judge Handbofar detailed information
about the following polling place activities:

Poll Watching Petition Signature Gathering
Election Observing Electioneering

U All the listed activitieexceptelectioneering are allowed at the polling place, howevel
they cannot impede the voting process.

A Electioneering can only ocamore than 100 feet from any entrant®ea polling place.

! OFYRARIGS OlFyy2i aSNBWBS lFa | LRtf g
name is on the ballot.
iU! OFYRARIGSE FlLYAfEé YSYOSNI2F | OF yR.

campaign may not distribute alcohol, tobacco, food, drink or anything of value to a
voter within 100 feet of an entrance to a polling place or building in which an electi
IS being held.


https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf

CHRISTI JACOBSEN

MONTANA SECRETARY OF STATE

Election Day at the Polling Place

Miscellaneous

U Check voting booths periodicallymake sure instructions and
sample ballots are up, that the ballot marking tool is in booth, and
that no one has left anything, or marked anything, in the booth.

U Wipeany equipment or voting supplies with alcehaked wipes
periodically, and more often if there is a heakiated reason.

U Late registrants can return their ballot to any polling place in the
County.



Assisting Voters with
Disabllities
U There are several situations that
may require election judge
assistance for voters with
disabilities:
AElector Unable to Sign Register

AElector Unable to Enter Polling
Place (Curbside Voting)

AElector Requesting Assistance with
Marking their Ballot

AElector requests to use
AutoMARK Voter Assist Terminal




Voter Unable to Sign Register

U An elector who is unable to sign their naca@notbe
denied the right to vote because of the inability to sign
the precinct register.

U One option is having agentwho is designated on a
prescribed form by the elector sign for the elector. An
agent may sign for any voting process that an elector
would sign for.

U If an elector isinableto provide a fingerprint or an
Identifying mark and has not established an agent, any
election official may sign for the elector after reviewing
and verifying the elector's identification.

U Notation must be made in the precinct register on the
signature line if an elector is unable to sign.



Assisting Voters with Disabllities

Voter Unable to Sign Registesntinued)
U The elector is permitted to make a mark of some sort on the signature
tAYyS o0e UKS StSOUzZ2NXa ylFYS® ¢KS YI N
identifying mark, or another type of mark.

U The judges should enter a notation next to the fingerprint that the
elector was unable to sign the register, put the time and initials.

L0 Y

.

Unable to sign10:15 a.m.dmc -

0

TP




Assisting Voters with Disabillities

Voter Unable to Enter Polling Plaf ”“’E

U Curbside Voting VOTING

ATwo judges (from different political parties if possible) will take a blank
ballot and theDath of Elector Unable to Enter Polling Pfeom outside
the polling place to the elector.

AElector will sign the oath and the two judges will witness the oath.
AAfter elector shows appropriate 1D, allow elector to vote.

AHave elector put ballot(s) in secrecy sleeve for transport back into
polling place.

ADeliver ballot (in secrecy sleeve) to Ballot Judge.

ABallot Judge will place ballot in ballot box, mark register and poll book.
ABoth judges assisting elector must sign register.

AAttach the signed Oath to the precinct register.



https://sosmt.gov/elections/official-forms/#accessibility-forms

Assisting Voters with Disabillities

Voter Requesting Assistance Marking Ballot

U Upon request from an elector, two judges (from different political parties if
possible) should assist: one to mark the ballot as requested and one to verify that
the person marking the ballot is marking as requested.

U If voting booths are not large enough to accommodate 3 people, find a spot
specifically set up for use by voters with disabilities that will allow the voter
privacy.

AutoMARK or ExpressVote® Voter Assist Terminal
U The AutoMARHK or ExpressVote® must be available at each polling place.
U The AutoMARK and ExpressVote® includes:
A Ability tomagnifyballot for visually impaired voters.
A Braillekeys for visually impaired voters.
ASlp and Pufiittachment for device for voters with mobility impairments.
A Headphonesor visually impaired voters.



Assisting Voters with
Disabilities

Product Overview & ExpressVote Components

AutoMARK or ExpressVote® Voter Assist Terminal

U The Election Administrator will train the appropriate
judges on the AutoMARIKKor ExpressVote® Voter Assist
Terminal.

U Be familiar with the equipment if you are a judge that will
be working with it!



Assisting Voters with Disabllities

AutoMARK or ExpressVote® Voter Assist Terminal
U See theElection Judge Handbofdr detailed instructions on using the AutoMARK
or ExpressVote®.
ASeethes ! dzii 2fa ¢t N dzo £ S & K 2ia the BiegtioD dizige Slandbook for
suggestions when the machine does not appear to be functioning properly.
ASeethen 9 ELINB & a+2 (St ¢ BP deg/t SEKS 2@ K $ D 0 DRAYR
suggestions when the machine does not appear to be functioning properly.

MONTANA NOTEChief Judges or Polling

ELECTION JUDGE
HANDBOOK

Place Managers should have

the Election Judge Handbook

available on election day.



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf

EARLY PICQK AND EARLY COUNTING OF BALLOTS

Counting votes cast may begin before the polls close, if directed by the Election Administrator. Election judges, idec
from at least two parties having ballot access, shall meet at a place designated by the Election Administrator. Judge
the tabulating shall be in a separate room from where ballots are being cast.

Observers may not disclose any results learned before the close of polls under penalty of law. Observers of early ¢
shall complete and sign the following affirmatio. = Yy Ps AT E y20 RA&Odza datankK S
time prior to the closing of the polls on electionddé-15-207(4)(a), MCA

Judges sign the two oaths provided by the Election Administrator. When votes are being counted prior to the close
polls, in addition to the official oath taken and subscribed to by the election judges, the members of the counting ba
shall complete and sign the following affirmatitn:; , Will not discuss the results of the early counting ofatchey
time prior to the closing of the polls on election'ddy-15-207(4)(a), MCA

Duplicate boxes and poll books will be providdate: Make sure all ballots issued and marked in the poll book prior to t
early pickup are deposited in the (early piak) ballot box before the box is removed.

After verifying the security seal number on the Chain of Custody and Security Seal Log, open the ballot box, remov
count the ballots to compare the total ballots in the ballot box with the number issued as recorded in the poll book,
record the numbers on thBallot Reconciliation Repoithe form must be given to the chief election judge or designee
be delivered to the election office.



http://leg.mt.gov/bills/mca/title_0130/chapter_0150/part_0020/section_0070/0130-0150-0020-0070.html
http://leg.mt.gov/bills/mca/title_0130/chapter_0150/part_0020/section_0070/0130-0150-0020-0070.html

EARLY PICK AND EARLY COUNTING OF BALLOTS

U Check the ballots to be sure the official ballot stamp appears on them.

i

Judgedor handcount ballotswill count all votes on ballots in the first box. That box and the poll book should then &
exchanged for subsequent boxes and poll books as necessary, reconciling total ballots to total issued in poll bool
time.

Election Judges usingantraltabulation center shall:

U place ballots and poll book in the "Early Rigk container, marking the precinct number and total number of
ballots enclosed (after reconciling on the Ballot Reconciliation Report the total number of ballots with total iss
in poll book) on the outside of container.

U officially seal the container as required and record the seal number on the Chain of Custody and Security Se
and

U relinquish the "Early Piakp" container to authorized personnel for delivery to the counting center and obtain a
receipt if required by the Election Administrator.

Vote counting continues until votes for all candidates and ballot issues are counted. With a 2019 legislative char
counting may now be discontinued and restarted on the next day. Any vote count must be open to public observ:
The office canvass board must meet within 14 days of the election to canvass the returns.

Election judges and any other individuals having access to information may not disclose any results of early cour
any time prior to the closing of the polls on election day.

Election Administrator may appoint extra election judges as marshals to be responsible for exchanging ballot box
poll books and monitoring the counting board room and observers.



Closing the Polls

Loudly proclaim the close of the polling place at 8 p.m.

U An election judge or official must be present to ensure the
last person in line at 8 p.m. can vote, and those who appear
after 8 p.m. ardNOTallowed to vote.

Closing the Polls (if using precinct count systems)

U Polling Place Manager or Chief Judge (or judge designated by
Election Administrator) is responsible for closing the precinct
counters and ensuring secure dellver%/ of the properly sealed
memory card, ballots, absentee ballots, and provisional ballots to
the Election office or Counting Center (2 judges must be present
during delivery).

U Judges will remove ballots from precinct counters and place the
ballots in containers Prowded for the ballots. The ballots must be
%ealted and secured for transport to the Election Office or Counting

enter.




Closing the Polls

U Fill out the back of the poll book (this should be

B ey to L "1 (7 A Terson (o Break Thi S done at the time of each piakp of ballots if early
. OFFICIAL SEAL pickup is occurringhND SIGN.
OF THE BOAKD OF JUDGES AND CLERKS OF ELECTION. et A Fill out timesheets and sign, make sure
timesheets go into the correct envelope that
- isnot sealed.
Juige A Take down the instructions, warning posters
as instructed by Election Administrator.
A Closing duties will vary by county, so
TS e e et G s st e o e make sure you follow specific

Instructions for your county.




Closing the Polls

U Post results if counting is done at the polling place.

U Place supplies, ballots, stubs, etc. into correct envelope: follow instructions on
envelopes.

U Seal envelope with official se&d\D SIGN

NOTE: Do not put timesheets in envelope that is sealed. Sealed envelopes cannot
be opened except as provided by law.

U If instructed to do so by Election Administrator, make sure you:
AHave polling place picked up and all supplies removeg
ATurn out all lights.
ALock doors.




General Counting Procedures

U In general, counting of ballots may not begin before election day. However,
counting of absentee ballots via automatic tabulation is allowed one day prior to
election day13-15-104, MCA

U The count of votes must be public, and anyone can observe the count. No one
may interfere with the count. Anyone observing the count may not discuss the
results at any time prior to the close of the polls on electionday %101, MCA
& 13-15-207(4)), MCA

U The count of votes may stop and recontinue. However, the canvass board must
meet no later than 14 days after the election to canvass the ¥6t&5401,
MCA.

U Immediately after each pickup of ballots, reconcile the poll book with the number
of ballots to be counted using tligallot Reconciliation Report

A If number of ballots cannat be reconciled with poll book, state the reason you _

GKAY]l] UGUKSe@ R2yQi NBO2yOAf Balbty R KIF @8

Reconciliation Repart

NOTE: See page 80 of thection Judge Handbofor more
information on General Counting Procedures and Tabulation.

f f


https://leg.mt.gov/bills/mca/title_0130/chapter_0150/part_0010/section_0040/0130-0150-0010-0040.html
https://leg.mt.gov/bills/mca/title_0130/chapter_0150/part_0010/section_0010/0130-0150-0010-0010.html
https://leg.mt.gov/bills/mca/title_0130/chapter_0150/part_0020/section_0070/0130-0150-0020-0070.html
https://leg.mt.gov/bills/mca/title_0130/chapter_0150/part_0040/section_0010/0130-0150-0040-0010.html
https://sosmt.gov/elections/official-forms/#ballot-reconciliation
https://sosmt.gov/elections/official-forms/#ballot-reconciliation
https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf

General Counting Procedure€’lose of Tabulating
Center

It shall be the duty of the Election Administrator or designee to collect all ballots,
logs and materials used for the counting center and place them in secure storage
upon completion of the tabulation of ballots and certification of the results of the

election.

1.Before adjournment, enclose the items specified in the envelopes
providedd SS a[ Aald 2F 9y@St21LISa F2NJ . | f
G! LILISY RACE €9 [aCBKO i1SMf28/ 0 A 2y 2dzR3IS oG At €
across all seals affixed to the official envelopes if instructed to do so on the
envelope. These envelopes, with the rest of the supplies provided for the
election, are returned to the Election AdministratbB-15-205, MCA



http://leg.mt.gov/bills/mca/title_0130/chapter_0150/part_0020/section_0050/0130-0150-0020-0050.html

Ballot

Reconciliation

Report

1) Find at the back
of each poll
book.

2) Make sure you
have 2 copies,
one to be sealed
and returned
with each poll
book, one for
Election
Administrator.

Ballot Reconciliation Report

Form isincluded in the back of each poll book and is used to reconcile balioEection Day

COUNTY. PRECINCT
PART 1

1. Last ballot number issued

2. Subtract Void and Spoiled Ballots

3. Subtotal

4. Subtract number of ballots reserved for

Absentee wting ¢ see Certificate of Number
Of Ballots Sent to Polling Plagerm
(use the number from that form)

5. Total number of paper ballots issued

PART 2

6. Total number of paper ballots issued

(same as Part 1, #5)

7. Subtract total number ofinresolved

provisional ballots

8. Total number of ballotdess unresolved

*

provisional ballots

PART 3

9. Total number of ballots in ballot box (sheet 1)

.

(sheet 2)

(this numbershould be the actual numberf ballotscountedg the number of she
different.)

*#8 and #9 should match. If they dot, fill out the reason below.

If number of kallots handcounted does not reatcile with number from poll boolballot reconciliation, detail below hoy
many ballots are short or in excess and any reason of which you are aware for the discrepancy:

*
et !nd sheet 2 ballots may

Signature of Judges:

Montana Secretary of State

These 2
numbers
should
match.

Enter the
total
number of
ballot
sheets in
ballot box.


https://sosmt.gov/elections/official-forms/#ballot-reconciliation

General Counting Procedures

Remove each absentee secrecy envelope to determine if there is more than one ballot for eac
election in the envelope.

U If more than one ballot for each election is in the envelope, the ballots must be rejected
If you cannot determine for certain that only one ballot has been marked

U See thax { LIS OA | f seftibniotitheEickt®ryJadne Handbofdr various scenarios
regarding multiple ballots.

U Deliver the ballots to the Absentee Counting Board if one has been appointed, otherwist
deliver the ballots to the regular counting/tabulation board.

U Check ballots for official stamp:
U If the official stamps missing, the ballot must be rejected UNLESS:
Alt is determined the stamp Is missing due to election official error. Such ballot:

should be marked dzy & (i | Y LIS Bnd all§udgesNaNis idikal.

AIf 2 or more ballots are folded together, set aside to compare with total number of
ballots in poll book.

U If majority of judges agree that the folded ballots are from one voter they must
be rejected, unless it can be determined that only one ballot is marked.



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf

General Counting Procedures

Seal ballots in appropriate envelope/container for delivery to
Election Office If counting Is not done at polls.
U{ S Slosirtl of Tabulation Cerfer A Elediiok Sudge Handbofot
detailed information
U Sign all official seals.

U Place signed poll book and reconciliation report and any other supplies
In appropriate envelope and seal (keep one copy of the reconciliation
report outside of the sealed envelope).

U{SS ac¢l odzZf I GA2Y EltioNREEHaddbo@l A 2 V
detailed information about various boards that can be used on election
day.



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf

Hand Counting Ballots

U! FOSNI F2ff 26Ay 3 0SLJA AY GKS LINBG)
t NEOSRdzNka¢€ at A Y
A One person reads the votes
A Two people tally by marking
A5 ticks per square on the provided tally sheets
ALGO A& KSELIFdA (2 NS @enedolsftick o0 &

NOTE: Throughout the night, alternate who reads the votes
and who tallies.

U/ 2V & dzfDéterminifg Svalidlvide 4 SOUA 2y a 2
of the Election Judge Handbofor information and uniform
Instruction on determining valid votes when hasainting.

U When all votes are counted:
ACall in results to Election Office (if instructed to do so).
APost results at location where counting is taking place.



https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf

Machine Tabulating Ballots

The Election Administrator will train the appropriate judges
on the tabulation equipment.

A Detailed instructions on the M100/DS200 and the
DS450/M650/DS850 tabulators can be found in the
Election Judge Handboakd theUniform Ballot &
Voting Systems Procedures Guide

A Get familiar with the equipment if you are a judge
who will be working with it.

Note: Tabulation Boards will vary depending on the county.
Please see Election Judge Handbook for information on
types of boards and for detailed duties.


https://sosmt.gov/Portals/142/Elections/Documents/Officials/Election-Judge-Handbook.pdf
https://mtgov.sharepoint.com/sites/sos_mtvotes/Documents/Forms/AllItems.aspx?viewpath=%2Fsites%2Fsos%5Fmtvotes%2FDocuments%2FForms%2FAllItems%2Easpx&id=%2Fsites%2Fsos%5Fmtvotes%2FDocuments%2F2020%2Duniform%2Dballot%2D%26%2Dvoting%2Dsystems%2Dprocedures%2Dguide%2Epdf&parent=%2Fsites%2Fsos%5Fmtvotes%2FDocumentsf

